The Halton Outdoor Club
How To Register for
Multiple Events with One Payment
This Help Sheet explains how to make one lump sum payment at the end of your registration session. Basically, you will keep registering for
events, going all the way to the pay screen each time—however, don’t enter your card details. Instead, click cancel to leave the payment screen
go back to the HOC website to keep registering for events.
Here are the steps:
1. Begin to register for the first event as usual1
2. When you see the “Review and confirm” screen click on one of the pay buttons at the bottom (red arrow below points the way):

1

Refer to Help Sheet “How to Register for an Event”
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3. Now you will see a payment screen. This is a sample of a Payment Screen: This one is the PayPal Payment Screen:
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The following is a sample of the other type of payment screen. It is a Credit Card Payment Screen:

4. Look carefully for the “Cancel” button. It might also say “Cancel and return to Halton Outdoor Club” as in the PayPal Sample Screen or it
might just say “Cancel” as in the Credit Card Payment Screen.
5. Choose Cancel at this stage (red arrow above points the way). Please note: You are not cancelling your pending registration. You are
just “cancelling” the decision to pay for the registration at this time. You will return to this screen several times until you have multiple
registrations and then you will proceed. For now “Cancel” out of this payment screen
6. Calendar and Schedules: return to the Calendar and Schedules page
7. Browse the Event List OR Look at the Calendar
8. Choose the next event you want,
9. If registration is open for that event, you will see the [Register] button Click [Register] and follow suggested actions
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10. If the trip is full you will be offered a chance to go on the Wait List. And you can click “Join Wait List”2.
11. Continue Steps 5 to 10 until you have chosen your final event.
Finished events to register for?
• Now when you get to the Payment Screen, you will see a list of all the event invoices you have open.
• This time do not cancel and back out.
• This time, complete the process by entering your credit card account details or PayPal account details.
• Finalize payment to confirm all your registrations
• The system will send you an email confirmation for all the events you have paid for.
Important: You need to make a payment for your registration to be complete. Registration is not confirmed until payment has been
received. Registration will be confirmed via email(s).
There is no self-serve cancellation process. To cancel a registration, contact the club office.
More help… info@haltonoutdoorclub.ca / communications@haltonoutdoorclub.ca

1.

2

If the deadline for registration has passed (usually Thursday at midnight) you can no longer register online. Contact the Club Office after
online registration has closed if you would like to see about getting on a WAITLIST (if there is one).
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